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INSTRUCTIONS: See Publication No. 76-RM-! for instructions on completing this form. Foryard signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. 

Division of 

1954 Twin Towers East ; 

. I  G i k d  

Lonnie Love . Administrator 656-5812 
. Action Requested 

a. 
b. 
d Establish Retention Schedule; record will mntinw to accumulate. 
0 Dispose of present accumulation; no further accumulation anticipated. 

c. 0 Amend Application No. Checkbne: 0 Change; 0 Supercede; 0 Void 
. Datesof Series I 5. Records Snier T i l e  (followed by title used in office; if different) 

Governor's Honors Program and Georgia Scholar Program 
Administrative Subject Files I arliest Latest 

N / 9 g 5 1  to Date 
~~ 

Diri . n and otfjce f,unctiFn What '  th function f the D' 'sion the f f i  in which this recor series I cr ted7 The evernor s ono s Proaram enif Drovirks a wexi$?d, e8,cwion Droqram t o  mee.t 8 e  needs . -  
of-many of Georgia's gifted and talented students through a summer program total learning 
experience on one o f  more of our college campuses. 
gifted tenth and eleventh grade students enrolled in Georgia's public and private secondary 
schools challenging and enriching educational opportunities not usually available in their 
regular school experience. The program is designed to assist students in recognizing their 
potential and empower them as life-long independent learners. 

The Georgia Scholar Program recognizes high school seniors who have achieved excellence 
in school and comunity life and i n  the home. Each year 300 students are chosen to receive 
a $1300 scholarship to attend a school in Georgia. 
they are eligible for another year's tuition in the amount of $1300. 
scholarships is administered by the Georgia Student Finance Authority. 
processed and scholars chosen by the Georqia Scholar Program. 

The program is designed to provide 

If they maintain a 3.5 grade average, 
The financing of the 

Applications are 

. Record Series Dercription Th is  file mntains the following documents (include form numben and tides, if any): 
Attach samples of the file. 

Documentsrelating to: Administering and directing the Governor's Honors Program and the 
Georgia Scholar Program. - 

lndudedare: Correspondence and Forms relating to meetings( Instructor/Consul tant Planning, 
Local Coordinator Meetings, Division Staff Meetings), Budget r c c P  Materials c o p l s a p  pr osals, specific 
subjects of study(i .e., Science, Art, Music, Mathematics) ,Ap$dpfiEts, b o c  ures, and other 
documents relating to the actual administration of the Governor's Honors Program and Georgia 
Scholar Program and computer printouts summarizing participant information. Also included 
ire the Interviewer/Auditioner Files. 

Fileisarranged: Chronologically by school year, thereunder alphabetically by subject. 

I. Nbnthly Reference Rate 
One to six months old 30 

How often are records referred to khich are: 
25 ; Thirteen to twenty-four months old 15 ; Seven to twelve months old 

twentyfive months and older O ?  
I. Annual Rate of Armmulation of Records 

Letter-size drawers ; Legazize drawers ;Shelves ;Other (specify) 

- 
3-50-71; Rev. 76 10-1 



a. Is this the official copy of the series? 
If not. where i s  it? 

b. Does the series contain confidential information requiring security handling? If yes, site law or regulation. 

X 

x 
x 

c. Is this a vital record? 
d. Does this series have historical or long term research valw? 
e. When one or two doevmentr in the fik make it necessary to keep the entire file f o r d  long period, Auld these .. 

1. Retention Requirements The following requires the series to be kept: 

a. State Law years. d. Audit period . years. 
b. Statute of limitation years. e. Administrative need -years. 
c. Federal law years. f. Federal retention instructions years. 

Attach copy or e x e r t  of laws or regulations. Explain administrative need. 

2. AtwoVkd Disposition Instructions This agency recombnds that the file series be cut off at ttw end of each: 
0 Calendar Year; & Fiscal Year; 0 Other then, 

m H o l d  in the current files area mnth(s)  1 yearb); then 
0 Transfer to local holding area; hold 
KKTransfer to State Remrdr Center; hold 1 yeark); then 
mDestroy. 
0 Transfer to State Archives for permanent retention. 

yeads); then 

Other /Specify) 
F i l e s  Maintenance Ins t ruc t ions :  
At the end of each Fiscal year, purge the files of any materials that do not need to be 
kept any longer. 
activities or administrative needs. Hold remaining files in current files area for one 
year. 

Bring forward into the new fiscal year any files that have on-going 

Transfer to State Records Center; hold for 1 year; then destroy. 

**Pre-1985 r e c o r d s ,  if found, w i l l  be o f f e r e d  t o  Archives f o r  a n n r a i s a l  
be fo re  d e s t r u c t i o n .  

These instructions apply to all prior and future accumulations of the series. 

igency badlpesigneo /Signature) I R ~ S  Management m i r  / s ipme)  I Date 

State Records Committea (Signature) Date 
'PQCJ'. 3 Lr 6 5 d e 5  

lemmmendations in para- 
raph  12 are approved. 
If disapproued. artad, letter 
if explanation.) 
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Schedule # 96 -6 
Dnte Approved 196 
Application # 2 A5 - 

APPROVED DATE 

Governor/Designee: 3 - 19- YE7 
W 

Commissioner, 
Administrative Services 3-zq-$0 
State Auditor/Designee: 

3 - 1  F-70 

fu4- Secretary or State/kignee: 


